GPC Quick Reference

The old PCARD site is being phased out to make way for the latest technology. Our new site is more user friendly, and much simpler!
Please let us know if you have any questions.

*For best results, please use Google Chrome or Firefox.

URL: https://gpcv5.netdigitalsolutions.com/

Username: Government email address

Temporary password: will be sent to you upon request


https://gpcv5.netdigitalsolutions.com/

Technical support

You never have to leave the site for technical support. This is located in the bottom right-hand corner.

Instructions: Type email address and hit enter.

Our support team is available Monday through Friday 8am to 5pm eastern standard time. Your email will be answered in the order it
was received. Turnaround time is typically 1 business day.

Support@netdigitalsolutions.com

TECHNICAL SUPPORT

CONTACT US

Need help? Simply, enter your email address
below then press ENTER. We will get back to you
ASAP!

B4 | Enter your email address



mailto:Support@netdigitalsolutions.com

Logging in as an AOPC

AOPC’s can manage (add, edit or delete cardholders), and can upload certificates with one click.

Click “pencil icon” to edit any cardholder information.
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This new window will appear. Click on “add new certificate”.

o SmartPay Certificates
NY for CHARLES FRASIER

Email Address frasier.charles@dol.gov
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First Name Charles
10

Last Name Frasier
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( Add a New Certificate

Completed Date Expiration
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10/25/2016 10/25/2018
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This window will appear. Click “Upload,” and select a file from your computer. Next, enter a “Completed Date” and “Save”.

Use the form below to upload your certificate. Enterin a
completed date. The expiration date will be automatically
calculated.
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Upload your Certificate

2. Upload
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Cancel Save



To add someone to your “team”. Click Add New Cardholder. They will be added to your “Missing Cardholders”.

Note: You can “take-over” another AOPC’s cardholder if necessary. The system will alert you and ask if you are sure before doing so.
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Type in the name of a cardholder or select “ADD NEW CARDHOLDER” if adding someone who has never been in the system before.

Add a Cardholder n

Enter the name or email address of the person that you are looking for below.

Cardholder

No search results.

If you cannot find the cardholder that you are looking for, you may need to add a new cardholder by
clicking on the "Add a New Cardholder” button below.

[ Cancel Add a New Cardholder
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Enter the required information.
Enter the new cardholder's information below.
First Name Last Name Email Address

Cancel Save



You can add a New certificate from here.

Cardholder

o SmartPay Certificates
NV for AUDREY GLADDEN

Email Address gladdenaudrey@yahoo.com
First Name Audrey
Last Name Gladden

Add a New Certificate

Completed Date Expiration Certificate

There are no records at this time.

Close

"

Save




You can search by last name or email, the system will find a person that may be in any of the 4 categories.

Search for a cardholder by entering a name or email address below

Q



Logging in as a Cardholder

If you have not used the old GPC system, you must REGISTER before logging in.

If you were using the old system, you do not need to register, you can SIGN IN.

WELCOME to GPC!
GPC is your source for tracking your government purchase card. GPC gives you the power and ease to manage your

SMART PAY certifications, transactions, and purchases. GPC is your one-stop management system for both
cardholders and AOPCs.

Sign-On
Register



Complete the Registration form

Cardholder Registration

If you are a Government Purchase Card cardholder (GPC) and require access
to this system, use the form below to register.

First Name Last Name

Who is your AOPC?

Email (Login ID):

Phone Number Password:

Register




You will receive this message.
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THANK YOU!

You have successfully registered! You may now login
and upload your GPC training certificates! Click on the
Sign-On button to login.




If you are cardholder, you will log in and see the following page.

*Notice your status, if expired, click on “Add a New Certificate”.
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# Purchases FY
$ Purchases FY
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There are no records at this time.
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This window will appear. Click “upload,” and select the file from your computer. Next, enter a “completed date”. Hit “Save”.

Use the form below to upload your certificate. Enterin a
completed date. The expiration date will be automatically
calculated.

Completed Date

Upload your Certificate

2. Upload .
]

Cancel Save

You’re Done!







